
FI$Cal 
Month End Training 

Handouts 
 

 
 
 
 

 
Presented by Department of Finance 

September 2017 
 
 



Table of Contents 
 

A. FI$Cal.009 Running the Month End Process-Steady 

Sate Supplemental Aid  

B. Cost Allocation Additional Slides 

C. Allocation Description 

D. Schedule a Query 

E. Schedule a Report 

F. How to Make Large Excel File Usable and Small 

G. ORF Tips 

H. ORF Reports 

I. Bank Reconciliation Example 

J. Bank Reconciliation Tips 

K. Bank Reconciliation Reports 

L. AR Revenue Reconciliation Worksheet 

M. Procedures Accounts Receivable Revenue 

Reconciliation 

N. PFA Reports Examples 

O. Navigation to Budget Overview 

P. SCO/Agency Reconciliation Example 

Q. Year-End Training Monthly Recon Trail Balance 

R. Research for Transactions Posted in FI$Cal 

 



FI$Cal.009 Running the Month End Process - Steady State

Supplemental Job Aid

Revision History

Date Update Description Version

3/29/2017 Updated job aid format and consolidated queries and steps 3

Step Task ID Task Activity Responsible Party Job Aid Notes

1.0 Subsystem Closing

1.1 DTL001 Open Modified Accrual 

Accounting Period

Open the AP, AR, BI, PC, and GL modules for the new month following the GL schedule FSC (SCO)

1.2 DTL002 Enter Subsystem Transactions Confirm all subsystem transactions have been entered Depts

1.3 DTL003 Post Subsystem Transactions Run the ZZ_MEC_OUTSTANDING_TRXNS query and complete the outstanding 

transactions

Depts FI$Cal.185 If needed, see Reference section below for additional details for 

vouchers, billings, deposit and journal transactions

1.4 DTL004 Check for AR items not posted and complete the transactions Depts Navigate to: Main menu > Accounts Receivables > Pending Items > 

Review items > Group Not Set to Post

1.5 DTL005 Check for AR receipts/payments not posted and complete the transactions Depts Navigate to: Main menu > Accounts Receivables > Payments > 

Review Payments > Incomplete Payments

1.6 DTL006 Review and Correct all Suspense Journal Entries Depts FI$Cal.033 Navigate to: Main Menu > General Ledger >> Journals > Suspense 

Correction > Correct Suspense Entries

1.7 DTL007 Open a ticket with the FI$Cal Service Center only if Suspense Journal Entries have 50, 

44, 48, or 62 series Account.  Use language in Notes column for instructions.

Confirm once all the Suspense Journal Entries have been resolved

Depts Please check the 'Bypass Budget Checking' checkbox for suspense 

entries for (enter department name) (BU XXXX) on the ‘Correct 

Suspense Entries’ page. Please refer to Steps # 3 to 9 on job aid 

FI$Cal.033. 

1.8 DTL008 Load Balances for Agency 

Reconciliation

Load Balances for Agency Reconciliation FSC (SCO)

1.9 DTL009 Load Payroll Transactions Load the past month's Employee Master file FSC (GL) Employee Interface

1.10 DTL010 Load the past month's Payroll file FSC (GL) Payroll Interface

1.11 DTL011 Create Payroll Journal representing the Payroll Clearing account amount Depts FI$Cal.187 Create Journal Entry pages

1.12 DTL012 Reconcile Payroll Transactions 

with SCO

Run RPTGL035 Report and verify amounts with SCO.  Distribute to Departments. FSC (GL) RPTGL035 SCO Payroll Reconciliation

1.13 DTL013 Run the Payroll Table Error Report (will display missing employees) FSC (GL)

1.14 DTL014 Process, Revise, and Post Labor 

Distribution

Review Labor Configuration (Employees) and make any necessary modifications Depts Labor Distribution Configuration pages

1.15 DTL015 Run Labor Distribution Process (repeat error correction steps in the job aid until all 

errors are cleared)

Depts FI$Cal.184

1.16 DTL016 Run the ZZ_PAYROLL_ERR query and fix the transactions in error Depts FI$Cal.084

1.17 DTL017 Run the ZZ_CHARTFLD_ERR query and fix the Combo Edit errors Depts FI$Cal.084

1.18 DTL018 Run the ZZ_BUDGET_ERR query and fix the Budget Check errors Depts FI$Cal.084

1.19 DTL019 Verify Payroll Clearing account has a $0 balance Depts Ledger Inquiry

1.20 DTL020 Run Preliminary Allocation 

Process (No Journals)

Run the Allocation Process (using No Output option).  Review Allocation Results and 

notify FSC if any updates are required to the configuration

Depts FI$Cal.008 Allocation Process

1.21 DTL021 Update Allocation Configuration (if applicable) FSC (GL) FI$Cal.008 Allocation Configuration Pages

1.22 DTL022 Verify JournalGen of Subsystem 

Transactions

Run the ZZ_MEC_ENTRIES_NOT_SENT_TO_GL query to get counts for transactions 

which have not posted to the GL.  Run the corresponding detail query (see Reference 

section of Job Aid) and complete the transactions

Depts FI$Cal.037

1.23 DTL023 Open a ticket with the FI$Cal Service Center for Submodules closing.  Use language in 

the Notes for instructions. 

Confirm once you've received notification on Submodules being closed. 

Depts FI$Cal.009 1. Subject line: MEC BU XXXX Submodule Close Period X

2. Email verbiage to enter in body of email (copy/paste):  

Please close (enter period/month) submodules for (enter 

department name) (BU XXXX).  Please refer to job aid FI$Cal.009. 

3. Add any details pertinent to closing the period.

2.0 GL Closing

2.1 DTL024 Verify JGEN Transactions Verify JrnlGen of subsystem transactions steps performed by Depts FSC(GL )

2.2 DTL025 Close Subsystems Close the AP, AR, BI, PC, and GL modules following the GL schedule FSC (SCO) Open Period Mass Update

2.3 DTL026 Process Allocations Run Allocation Process and Review Allocation Calculation Log Depts FI$Cal.008 Allocation Process

2.4 DTL027 Review and Post Allocation 

Journals

Review Created Journals and Post the  Allocation Journals Depts FI$Cal.188

2.5 DTL028 Close Modified Accrual Ledger Run Asset Management Closing Depts UPK AM132
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FI$Cal.009 Running the Month End Process - Steady State

Supplemental Job Aid

Step Task ID Task Activity Responsible Party Job Aid Notes

2.6 DTL029 Run Depreciation Close process Depts UPK AM132 Important -  Departments can run depreciation before addressing 

allocations. Depreciation can be run anytime after subledgers are 

closed.  Journals are generated during the nightly batch process.  

To avoid delays in closing AM/GL, run depreciation before 

addressing allocations.

2.7 DTL030 Open a ticket with the FI$Cal Service Center for AM and GL closing.  Use language in 

Notes column. 

Confirm once you've received notification on AM and GL modules being closed. 

Depts FI$Cal.009 1.  Email Subject line: MEC BU XXXX AM/GL Close Period X

2.  Email verbiage to enter in body of email (copy/paste):

Please close (enter Period/month) AM accrual and GL modified 

accrual accounting periods for (enter department name)  (BU 

XXXX).  Please refer to job aid FI$Cal.009. 

3.  Add any details pertinent to closing the period, such as no 

allocations or depreciation to run, etc.

2.8 DTL031 Run Journal Generation FSC (Batch) UPK AM132

2.9 DTL032 Close AM Accrual Accounting Period FSC (SCO)

2.10 DTL033 Close GL Modified Accrual Period for the closing month FSC (SCO) Open Period Mass Update

2.11 DTL034 Remove BU from the corresponding Pending Cash Allocation FSC (SCO)

2.12 DTL035 Communicate to Departments the Modified Accrual ledger has been closed FSC (GL)

3.0 Post Closing

3.1 DTL036 Agency Recon Perform Agency reconciliation Depts FI$Cal.186 Agency Reconciliation Report

3.2 DTL037 PFA Prepare PFA Reconciliation (if applicable) Depts FI$Cal.038 PFA Report

3.3 DTL038 Prepare Transactions Requests Prepare Transaction Requests and Submit to SCO (if applicable) Depts FI$Cal.186 Agency Reconciliation Report

3.4 DTL039 Corrects Entries in FI$Cal Create and post any required correcting Journal Entries in FI$Cal in the current month Depts FI$Cal.001 Spreadsheet Journal Template

Additional Support Information/Queries

N/A N/A Reference Resolve and post outstanding voucher transactions Depts FI$Cal.095

N/A N/A Resolve and post outstanding bills, items and deposits transactions Depts FI$Cal.024

N/A N/A Resolve and post outstanding General Ledger transactions Depts FI$Cal.187

N/A N/A Run ZZ_OUTSTANDING_VOUCHER query to get more details on outstanding AP 

vouchers

Depts FI$Cal.185

N/A N/A Run ZZ_OUTSTANDING_DEPOSIT query to get more details on outstanding AR deposits Depts FI$Cal.185

N/A N/A Run ZZ_OUTSTANDING_PAYMENTS query to get more details on outstanding AR 

payments

Depts FI$Cal.185

N/A N/A Run ZZ_OUTSTANDING_ITEMS  query to get more details on outstanding AR items Depts FI$Cal.185

N/A N/A Run ZZ_OUTSTANDING_BILLS query to get more details on outstanding Billing invoices Depts FI$Cal.185

N/A N/A Run ZZ_OUTSTANDING_JOURNAL query to get more details on outstanding GL journals Depts FI$Cal.185

N/A N/A Run ZZ_PENDING_CASH_DEPT_USE query to see balance stuck in pending cash Depts

N/A N/A Run ZZ_AP_ACCTENTRIES_NOTSENTTO_GL  query and resolve transactions Depts FI$Cal.037

N/A N/A Run ZZ_ARITEM_ENTRIES_NOTSENTTO_GL  query and resolve transactions Depts FI$Cal.037

N/A N/A Run ZZ_ARMISC_ENTRIES_NOTSENTTO_GL  query and resolve transactions Depts FI$Cal.037

N/A N/A Run ZZ_BI_ENTRIES_NOTSENTTO_GL  query and resolve transactions Depts FI$Cal.037

N/A N/A Run ZZ_CM_ENTRIES_NOTSENTTO_GL  query and resolve transactions Depts FI$Cal.037

N/A N/A Run ZZ_PC_ACCT_ENTIRES_NOT_SENT_TO_GL  query and resolve transactions Depts FI$Cal.037

N/A N/A Run ZZ_AM_ACCT_ENTRIES_NOT_SENT_TO_GL  query and resolve transactions Depts FI$Cal.037

N/A N/A Run LD_ACCT_ENTRIES_NOT_SENT_TO_GL  query and resolve transactions Depts FI$Cal.037

N/A N/A Run ZZ_AP_ACCT_ENTRIES_SENT_TO_GL to see entries posted to the GL Depts

N/A N/A Run ZZ_ARITEM_ENTRIES_SENTTO_GL to see entries posted to the GL Depts

N/A N/A Run ZZ_ARMISC_ENTRIES_SENTTO_GL to see entries posted to the GL Depts

N/A N/A Run ZZ_BI_ENTRIES_SENTTO_GL to see entries posted to the GL Depts

N/A N/A Run ZZ_CM_ENTRIES_SENTTO_GL to see entries posted to the GL Depts

N/A N/A Run ZZ_PC_ACCT_ENTIRES_SENT_TO_GL to see entries posted to the GL Depts

N/A N/A Run ZZ_AM_ACCT_ENTRIES_SENT_TO_GL to see entries posted to the GL Depts

N/A N/A Run LD_ACCT_ENTRIES_SENT_TO_GL to see entries posted to the GL Depts
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Cost Allocation



The What, How & Where

1. Identify What to Allocate

 Source criteria (Ledger, Time range & ChartFields) to identify the Cost Allocation Pool

2. Identify How to Allocate

 Cost Allocation calculation method, example: Copy and/or Prorata

 Criteria (Ledger, Time range & ChartFields) to identify the Cost Allocation Basis

3. Identify Where to Allocate

 Define Ledger, Period and ChartField combination to identify the Allocation Target and 

Offset



Allocations Key Terms
Term Definition

Allocations 
An automated process that creates General Ledger journals to 

reclassify (allocate) ledger amounts based on user-specified rules.

Allocation Type Defines an allocation’s calculation method (copy and/or prorata).

Allocation Pool The amount to be allocated from Cost Center(Rent, Admin)

Allocation Basis 

The rules and chartfields that determine how a pool is allocated. For 

example, if rent costs (the pool) are to be allocated to units or 

divisions on the basis of their office space occupied, those units’ 

square footage used would be the allocation’s basis.

Allocation Target

The ChartField combination(s) to which a pool is to be allocated. For 

example, when allocating administrative costs, the target is often the 

program(s) benefiting from those administrative services. This is 

typically a debit entry for an expenditure allocation.

Allocation Offset
The ChartField combination(s) to which an allocation is balanced, or 

offset. This is typically a credit entry for an expenditure allocation.



Fund Split - PCA

A PCA is used to distribute costs based on pre-determined criteria.  The PCA 
functionality will not exist within FI$Cal.  The FI$Cal system will utilize other 
functionality to replace PCAs.

Solutions which will replace PCA functionality:

 Direct Charge Amounts

 AP SpeedCharts

 Allocation Scenarios:

 Labor Distribution

 Direct Transfer

 Inter-Agency – Billed Party

 Indirect Cost



5

Allocation Tips & Troubleshooting

Common errors in allocation journals the first few allocation 

runs are:

1)  No Budget Exists

 CC_APPROP – the ChartField combination is not a valid appropriation string

 CC_LABOR – the ChartField combination is not a valid labor combination and may not be 

on the department’s PFA

 CC_DEPEXP1 (2, etc) – the ChartField combination is not a valid combination in the 

department’s operating budget(s).

 This could be due to incorrect statistics or inheritance of ChartField values on the 

Target or Offset tabs.
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Allocation Tips & Troubleshooting

Common errors in allocation journals the first few allocation 

runs (continued):

2)  Exceeds Budget Tolerance

 The transaction causes the total obligations to exceed the set budget tolerance.  Total 

obligations for are the YTD expenditures and encumbrances.

 If the ChartField combinations are correct, the department may need to adjust 

the operating budget or shift other expenditures between appropriations.
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Allocation Tips & Troubleshooting
Common errors in allocation journals the first few allocation 

runs (continued):

3)  Missing ChartField

 The ChartField string is missing a required field.  

 For example, this could be a missing Program or a missing Fund.

 This could be that a field was not included or correctly configured in the Target or 

Offset tab for the allocation steps.

4)  If no journals are generated for a step, look at the Message Log of the 

Allocation Process Instance for other issues.  



Allocation Description 

Allocation Title: Utilities - 78/22 split

Allocation Description Expenditures and Encumbrance

Value From Value To Value From Value To

Account 5326100 5326900 Account

Activity Activity

Alternate Account Alternate Account

Analysis Type Analysis Type

Budget Date Budget Date

Budget Period Budget Period

Appropriation 

Reference
001

Appropriation 

Reference

Business Unit Business Unit

PC Business Unit PC Business Unit

Agency Use Agency Use

Reporting Structure Reporting Structure

0001 Fund

Ledger

Ledger Service Location

Service Location Year of Enactment

Year of Enactment Program
2300 -78.00  

2305 - 22.00

Project

9999

Value From Value To

Account

Account

Account

Alternate Account

Agency Use

Fund

What to Allocate (the “Pool”) How to Allocate (the “Basis”)

Time Period: Inception to Date Time Period: Inception to Date

Fund

Program

Project

EXCLUDE

ChartField Value Set Single Value
Range

Range
ChartField Value Set Single Value

Range
ChartField Value Set Single Value

Power point allocations.xlsx C 1



Allocation Description 

ChartField Value Set Pool Basis Value ChartField Value Set Pool Basis Value

Account X Account X

Activity X Activity X

Alternate Account X Alternate Account X

Analysis Type GLZ Analysis Type X

Budget Date X Budget Date X

Budget Period X Budget Period X

Appropriation 

Reference
X

Appropriation 

Reference
X

Business Unit X Business Unit X

PC Business Unit X PC Business Unit X

Agency Use X Agency Use X

Reporting Structure X Reporting Structure X

Fund X Fund X

Ledger MODACCRL Ledger MODACCRL

Service Location X Service Location X

Year of Enactment X Year of Enactment X

Program X Program X

Project Project X

Source Type X Source Type X

Category X Category X

Sub Category X Sub Category X

Where to Allocate (the “Target”) Where to Allocate (the “Offset”)

Time Period: Inception to Date Time Period: Inception to Date

For Target ChartField values: Select where values should come from – Pool, 

Basis, or default Value

For Offset ChartField values: Select where values should come from – 

Pool, Basis, or default Value

Power point allocations.xlsx C 2
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Scheduling a Query 
 
Go to Schedule Query.  Create a Run Control ID.  Choose the Query you want.  Enter the query parameters.  Give it a description. 

 
 
Click Run. 
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Click on Distribution.  Then change or add User ID (number ID) to distribute the Query to other user(s).  You can also change the Retention Days if 
you do not want the Query to be available for only 7 days. 
 



D 3 
 

 
 
 
Click OK. 
Click the Recurrence Drop Down to choose the frequency if not just one-time only.  You can also change the Run Date or Run Time. 
 



D 4 
 

 
 
Choose the file format.  TXT will return a CSV file; this is good to use if there is large or an unknown amount of data. 
Click Ok.   
Check Process Monitor for the file to be posted.  Queries may appear in Process Monitor or Report Manager. 
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Scheduling a Report 
 
Go to the Report you want to Run.  Create a Run Control ID.  Enter the report parameters.   

 
 
Click Run. 
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Click on Distribution.  Then change or add User ID (number ID) to distribute the Report to other user(s).  You can also change the Retention Days if 
you do not want the Report to be available for only 7 days. 
 



E 3 
 

 
Click OK. 



E 4 
 

Click the Recurrence Drop Down to choose the frequency if not just one-time only.  You can also change the Run Date or Run Time. 
 

 
 
Choose the file format.  TXT will return a CSV file; this is good to use if there is large or an unknown amount of data. 
Click Ok.   
Check Process Monitor for the file to be posted.  Reports appear in Report Manager. 
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How to make a large excel file usable and small. 

 

Change format to TXT. 

 

 

Click on details. 
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Click on View Log/Trace. 

 

Right click on .csv file. 
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Save the file, open. Then click save as. 



F 4 
 

 

Save as Excel Binary. 
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ORF – TIPS 

 
 
A. Account codes 6510000 or 6520000 should not be included on your CTS fund Trial Balance 

report. 
i. All general cash transactions using Account 1109100 posted to your CTS fund. 

 
B. Uncleared Collections and Advance Collections (unremitted) will be recorded in CTS fund. 

Use manual logs or Fund/Fund Affiliate to track. 
 
C. General Cash Account 1101000 will offset Uncleared Collections Account 2090100 and/or 

Advance Collections Account series 2050. 
 

D. To research ORF transactions remember that each transaction will have its own Journal ID 
(JID) number. For example: 

i. Initial Voucher Payment JID will start with AP 
ii. The Cash Reclass to 1109200 JID will start with AP 
iii. The Cash Reclass to 1101200 JID will start with CPP 
iv. Initial Deposit transaction JID will start with AR 
v. The Cash Reclass to 1101200 JID will start with CRD 

 
E. When you have reconciling items, identify by voucher ID and breakdown by amount (rather 

than keep as lump sum) so it is easier to keep track of when items clear (or stay pending) 
from month to month. 

 
F. Don’t post ORF JE’s: AP Module will post the transaction when SCO pays the replenishment 

claim schedule.  Don’t post ORF warrant deposits.  

G. Balances in 1109200 Pending Cash Transfer – AP indicate cash reclass problems that 

cannot be resolved unless you call FSC to clear the issue.  

 
 



A. TRIAL BALANCE REPORT BY PERIOD
Report Number and Name ZGL111 - Trial Balance Report By Period

Purpose The purpose of the trial balance is to ensure the sum of all debit and credit columns from each 

ledger Account are equal at the Business Unit and Fund level.  This supports preparing financial 

statements and locating errors that may have been made in the recording or posting 

processes.

Since the delivered Trial Balance report (GLS7012) from PeopleSoft does not fully meet FI$Cal 

requirements, a custom solution was proposed using Structured Query Report (SQR) report.  

The custom report will display by Account the description, beginning, debit, credit and ending 

balances by Fund.  The report users can select the options to run the report for an accounting 

period or year-end.     

Navigation Root > FI$Cal Processes > FI$Cal Report > GL Reports > Trial Balance Report By Period

Report Job Aid # FI$Cal.080

Report Parameters for Reconciliation Fund_ENY_Account

Special Notes

B. LEDGER ACTIVITY REPORT
Report Number and Name GLS7002 - Ledger Activity Report 

Purpose Lists the beginning and ending ledger balances by ChartField combination and account. Also 

lists the detailed journal line activity that is posted against the ledger for the accounting 

periods that are specified.
Navigation Root > General Ledger > General Reports > Ledger Activity

Report Job Aid # FI$Cal.218 and FI$Cal.080

Report Parameters for Reconciliation Fund_ENY_Account

Special Notes

ORF - REPORTS

H 1



ORF - REPORTS

C. ZZ_AP_ACCT_ENTRIES_SENT_TO_GL
Report No.

Purpose Reconciling all AP Accounting entries sent to GL.  Contains information such as voucher ID, 

journal ID, date, fund, ENY, account, amount, invoice, vendor, etc.
Navigation Root > Reporting Tools > Query > Query Manager

Report Job Aid #

Report Parameters for Reconciliation

Special Notes

D. Monthly ORF Reconciliation
Report No. ORF Reconciliation (known as Report 10 at year-end)

Purpose To reconcile the department's Office Revolving Fund on a monthly basis.

Navigation N/A

Report Job Aid # SAM 7922 & SAM 7965 Illustration

Report Parameters for Reconciliation

Special Notes

H 2



ORG CODE:  8860

ACCT NO:  244 A B C D
Beginning Balance as of 

5/31/2017 DEPOSITS CHECKS

Ending Balance 

as of 6/30/2017
COMMENTS/ 

CORRECTIONS

PER TREASURY STATEMENT: 230,409.43 1,470,518.70 (1,501,923.13) 199,005.00

Outstanding Deposits 

5/31/2017 0.00 0.00 0.00 0.00

6/30/2017 0.00 0.00 0.00 0.00

Outstanding Checks:

5/31/2017 (12,856.85) 12,856.85 0.00

6/30/2017 (10,034.54) (10,034.54)
SCO Reconciling Items:

0.00

ADJUSTED BAL 217,552.58 1,470,518.70 (1,499,100.82) 188,970.46

PER FI$CAL LEDGER 

ACTIVITY DEBIT CREDIT

Fund 0001                         

1109300-Pend Cash Trfr-AR 0.00 1,481,404.25 (1,481,404.25) 0.00

Special Deposit Fund 094200119 

(Pending Cash Transfers-AR/ GL 

1109300) 0.00 0.00 0.00 0.00

CTS/ORF 000000244                 

1100000-Cash on Hand 100.00 0.00 0.00 100.00

CTS/ORF 000000244                 

1101000-General Cash 90.00 0.00 0.00 90.00

CTS/ORF 000000244                 

1101200-Revolving Fd Cash 217,102.58 15,263.26 (43,485.38) 188,880.46

TOTAL FI$CAL 217,292.58 1,496,667.51 (1,524,889.63) 189,070.46

FI$CAL Reconciling Items: DEBIT CREDIT

Per. 1 & 9 Uncleared Collection Beg. 

Balance & dup error (100.00) (100.00)

Voided 1000610 - JV5895 makes 

transaction net to zero 360.00 (360.00) 0.00

Stop payment was put on Chk 

1000601 (VOIDED) (3,358.28) 3,358.28 0.00

Transit Advance Correction (22,430.53) 22,430.53 0.00

ADJ FI$CAL BALANCE 217,552.58 1,470,518.70 (1,499,100.82) 188,970.46

0.00 0.00 0.00 0.00

Performed by: Date:

Reviewed by: Date:

DEPARTMENT OF FINANCE

GENERAL CHECKING ACCOUNT RECONCILIATION

FOR PERIOD ENDING JUNE 30, 2017  (PERIOD 12)

A

E

PM-2

C

PM-1

B

D

C

I 1

PM-1

PM-2

PM-2

Page 1



CO75042  **************************                                                                                             8860
CO75042 / 8860                           CENTRALIZED TREASURY TRUST SYSTEM ACCOUNT STATEMENT                   2017    PAGE    1    
                                              SECTION 16305 - 16305.8 GOVERNMENT CODE                                               
                                                      CONTROLLER OF CALIFORNIA                                                      
                                                DIVISION OF ACCOUNTING AND REPORTING                                                
                                                      PERIOD ENDING 06-30-2017                                                      
ACCOUNT NO.  244                                                                                                                    
            MAIL CODE:  8860                                                                                                        
            GENERAL CHECKING/REV FUND                                                                                               
            DEPARTMENT OF FINANCE                                                                                                   
                                                                                                                                    
          BALANCE FORWARD          DEPOSITED IN TREASURY THIS PERIOD          CHECKS PAID THIS PERIOD          NEW BALANCE          
              $230,409.43                     $1,470,518.70                         $1,501,923.13-               $199,005.00        
  CHECK LISTING ACCOUNT NO.  244                                                                                                    
       CHECK                                          CHECK                                          CHECK                          
MO DY  NUMBER   EXPL.         AMOUNT           MO DY  NUMBER   EXPL.         AMOUNT           MO DY  NUMBER   EXPL.         AMOUNT  
06 01 01000594                 $82.89-         06 06 01000600              $7,670.00-         06 01 01000602                $200.00-
06 05 01000603                $240.00-         06 01 01000608                $805.68-         06 05 01000609                $500.00-
06 20 01000611                $444.50-         06 15 01000612              $3,795.00-         06 15 01000613              $2,887.50-
06 21 01000614                 $50.03-         06 28 01000615                $200.00-         06 29 01000617                $285.00-
06 30 01000619              $3,358.28-         06 06 00R00709            $209,182.66-         06 09 00R00768            $421,793.45-
06 13 00R00769             $73,547.15-         06 15 00R00770             $49,451.17-         06 21 00R00771             $66,359.90-
06 26 00R00772             $22,430.53-         06 26 00R00773                $339.25-         06 26 00R00774            $146,850.31-
06 28 00R00775            $491,449.83-                                                                                              
                                                                      TOTAL CHECKS    COUNT       22 AMOUNT       $1,501,923.13-    
  DEPOSIT LISTING ACCOUNT NO.  244                                                                                                  
       OFFICE                                         OFFICE                                         OFFICE                         
MO DY  NUMBER   EXPL.         AMOUNT           MO DY  NUMBER   EXPL.         AMOUNT           MO DY  NUMBER   EXPL.         AMOUNT  
06 15       00R0006006      $3,795.00          06 15       00R0006007      $2,887.50          06 15       00R0006008        $444.50 
06 01  000  2244001066    $209,182.66          06 07  000  2244001067     $73,547.15          06 08  000  2244001068    $421,793.45 
06 13  000  2244001069      $2,420.27          06 14  000  2244001070     $49,451.17          06 20  000  2244001071     $67,501.90 
06 20  000  2244001072        $855.71          06 22  000  2244001073        $339.25          06 22  000  2244001074    $146,850.31 
06 27  000  2244001075    $491,449.83                                                                                               
                                                                      TOTAL DEPOSITS  COUNT       13 AMOUNT       $1,470,518.70     
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ACCT NO:  244 A B C D

Beginning Balance as of 

4/30/2017 DEPOSITS CHECKS

Ending Balance 

as of 5/31/2017

PER TREASURY STATEMENT: 216,421.30 225,951.08 (211,962.95) 230,409.43

Outstanding Checks:

4/30/2017 (3,604.30) 3,604.30 0.00

5/31/2017 (12,856.85) (12,856.85)

SCO Reconciling Items:

0.00

ADJUSTED BAL 212,817.00 225,951.08 (221,215.50) 217,552.58

PER FI$CAL LEDGER ACTIVITY DEBIT CREDIT

Fund 0001                         

1109300-Pend Cash Trfr-AR 0.00 199,170.38 (199,170.38) 0.00

Special Deposit Fund 094200119 

(Pending Cash Transfers-AR/ GL 

1109300) 0.00 0.00 0.00 0.00

CTS/ORF 000000244                 

1100000-Cash on Hand 100.00 0.00 0.00 100.00

CTS/ORF 000000244                 

1101000-General Cash 140.00 0.00 (50.00) 90.00

CTS/ORF 000000244                 

1101200-Revolving Fd Cash 212,677.00 41,551.28 (37,125.70) 217,102.58

TOTAL FI$CAL 212,917.00 240,721.66 (236,346.08) 217,292.58

FI$CAL Reconciling Items: DEBIT CREDIT

Per. 1 & 9 Uncleared Collection Beg. 

Balance & dup error (100.00) (100.00)

Voided - 1000589 (2,003.63) 2,003.63 0.00

Voided - 1000593 (82.89) 82.89 0.00

Voided - 1000595 (5,967.50) 5,967.50 0.00
Voided - 1000607, refer to attached 

email. (3,358.28) 3,358.28 0.00

Check X000601 is the same as 

Check 1000601. Refer to attached 

email. (3,358.28) 3,358.28 0.00

Voided - 1000610; JV should occur 

in next period's reconciliation to net 

this transaction to zero 360.00 360.00

ADJ FI$CAL BALANCE 212,817.00 225,951.08 (221,215.50) 217,552.58

0.00 0.00 0.00 0.00

Performed by: Date:

Reviewed by: Date:

DEPARTMENT OF FINANCE

GENERAL CHECKING ACCOUNT RECONCILIATION

FOR PERIOD ENDING MAY 31, 2017 (PERIOD 11)

ORG CODE:  8860

PM-1
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1100000 Cash on Hand 100.00$ 0.00$ 0.00$ 100.00$
1101000 General Cash - CTS Accounts 90.00$ 0.00$ 0.00$ 90.00$
1101200 Revolving Fund Cash 217,102.58$ 15,263.26$ 43,485.38$ 188,880.46$
1109200 Pending Cash Transfers - AP 0.00$ 22,196.85$ 22,196.85$ 0.00$
1109300 Pending Cash Transfers - AR 0.00$ 25,706.51$ 25,706.51$ 0.00$
1200900 Refunds Clearing 0.00$ 120.06$ 120.06$ 0.00$
1240000 Due From Other Funds 0.00$ 0.00$ 0.00$ 0.00$
1301100 Expense Advances -20,010.26$ 37,019.53$ 9,547.27$ 7,462.00$
1301200 Travel Advances 2,002.00$ 260.06$ 1,262.06$ 1,000.00$
1301300 Salary Advances 805.68$ 3,107.57$ 855.71$ 3,057.54$
2000000 Accounts Payable 0.00$ 9,916.63$ 10,416.63$ -500.00$
2010000 Due to Other Funds - Current -200,000.00$ 0.00$ 0.00$ -200,000.00$
2021000 Due to Local Governments 0.00$ 14,667.00$ 14,667.00$ 0.00$
2090100 Uncleared Collections-CTS Fund -90.00$ 0.00$ 0.00$ -90.00$

Total Fund: 000000244 0.00$ 128,257.47$ 128,257.47$ 0.00$

Total: 128,257.47$ 128,257.47$

          FI$CalReport ID: ZGL111

Business Unit: 8860
DEPARTMENT OF FINANCE  Trial Balance Report by Period

Page No:  1

As Of:06/30/17 Run Date: 09/01/2017
Run Time 11:38:14Ledger: MODACCRL  

Fiscal Year: 2016
Period From: 12 To Period: 12
Fund Range: 000000244 to 000000244

Fund: 0000 General Checking/Rev Fund
SubFund: 244

ACCOUNT ACCOUNT_TITLE BEGINNING BALANCE DEBITS CREDITS ENDING BALANCE

Administrator
Stamp

Administrator
Stamp



Date Posted 

to FI$Cal

FI$Cal 

Deposit 

ID FM

Deposit Slip Date

or SCO JE Date BANK ACCOUNT

Deposit

Slip # or SCO JE #

 Control Total 

Control 

Count

EFITS RA 

#

RA DATE

DEPOSIT TYPE Comments TYPES OF DEPOSITS

6/14/2017 715 12 6/5/2017 0000 DOF2016136-141 188,869.54$             6 N/A N/A DIRECT BILLING - SCO JE

6/15/2017 716 12 6/9/2017 0000 APO1706144 1,024.85$                 6 N/A N/A PAR SCO JE "APO"

6/15/2017 717 12 6/14/2017 0000 DOF2016142 307,251.94$             1 N/A N/A DIRECT BILLING - SCO JE

6/15/2017 718 12 6/14/2017 0000 DOF2016143 42,214.83$               1 N/A N/A DIRECT BILLING - SCO JE

6/15/2017 719 12 6/9/2017 0000 APO1706089 80.01$                      2 N/A N/A DIRECT BILLING - SCO JE

Note: SCO JE0055329 dtd 6/15/17 corrected the posting to 

APO1706089 - Split $35.21 from Fd 0001 to Fd 9740.

6/20/2017 720 12 6/20/2017 0244 2244001071 66,359.90$               4 BANK DEPOSIT

1) Rebim-Inv $66,359.90

2) ORF not post $1,142.00

6/20/2017 721 12 6/20/2017 0244 2244001072 855.71$                    2 N/A N/A

BANK DEPOSIT - ORF 

SALARY ADV

6/23/2017 722 12 6/23/2017 0000 n/a -$                          2 R00772 6/26/2017 BANK DEPOSIT

Abatement-Transit EE Share

Reverse and Re-post transit employee share from ORF Exp-

Adv to Abatement-Transit

6/23/2017 723 12 6/22/2017 0244 2244001073 339.25$                    1 R00773 6/26/2017 BANK DEPOSIT Abatement -Transit EE Share

6/23/2017 724 12 6/20/2017 0000 DPF2016144-151 262,281.00$             8 N/A N/A DIRECT BILLING - SCO JE

6/23/2017 725 12 6/22/2017 2244001074 6/22/2014 146,850.31$             1 R00774 6/26/2017 BANK DEPOSIT Reimb-Inv

6/26/2017 726 12 6/19/2017 0000 AR113102-104 (521.68)$                   3 N/A N/A PAR SCO JE "AR0"

6/27/2017 727 12 6/27/2017 0244 2244001075 491,449.83$             2 R00774 6/26/2017 BANK DEPOSIT Reimb-Inv

Account #244

DEPOSITS

 Department of Finance - ORG 8860

FI$Cal Deposit Log 

 FY 2016-17 

B
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Cle

are

d Check # Payee Check Amount

Check 

Request 

Date

Received by 

FSCU Check Date Release Date Brief Description Voucher ID

Uncleared 

Collections

General 

Checking

Revolving 

Fund

Dishonored 

check count

x 244-1000594 Myeshia Sharma $82.89 5/5/2017 5/8/2017 5/8/2017 5/8/2017 Salary Advance 00005758

Voided244-1000595 VOID

x 244-1000596 Bank of America $50.00 5/12/2017 5/12/2017 5/12/2017 5/12/2017 Returned Check 00005807

x 244-1000597 Yolo County Transit $483.50 5/10/2017 5/11/2017 5/12/2017 5/12/2017 Transit 00005795

x 244-1000598 Sacramento Regional Transit $2,337.50 5/10/2017 5/11/2017 5/12/2017 5/12/2017 Transit 00005796

x 244-1000599 Sacramento Regional Transit $3,630.00 5/10/2017 5/11/2017 5/12/2017 5/12/2017 Transit 00005797

x 244-1000600 American Institute of CPAs $7,670.00 5/17/2017 5/17/2017 5/18/2017 5/18/2017 Training 00005842

Voided244-1000601 Myeshia Sharma (VOID) $3,358.28 5/23/2017 5/23/2017 5/23/2017 5/23/2017 Salary Advance 00005871

x 244-1000602 El Dorado Transit $200.00 5/22/2017 5/23/2017 5/24/2017 5/24/2017 Transit 00005873

x 244-1000603 North Natomas TMA $240.00 5/22/2017 5/23/2017 5/24/2017 5/24/2017 Transit 00005875

x 244-1000604 City of Roseville Public Works $285.00 5/22/2017 5/23/2017 5/24/2017 5/24/2017 Transit 00005874

x 244-1000605 Yuba Sutter Transit $288.00 5/22/2017 5/23/2017 5/24/2017 5/24/2017 Transit 00005876

x 244-1000608 Donna Dunson $805.68 5/31/2017 5/31/2017 5/31/2017 5/31/2017 Salary Advance 00005907

x 244-1000609 Blanca Sandoval $500.00 5/26/2017 5/31/2017 5/31/2017 6/1/2017 Travel Advance 00005894

$12,856.85

Check Log Summary

Pending May 31st 

C
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Cleared Check # Payee

Check 

Amount

Check 

Request Date

Received by 

FSCU Check Date

Release 

Date

Brief 

Description Voucher ID

Uncleared 

Collections

General 

Checking

Revolving 

Fund

Dishonored 

check count

x 244-1000611 Yolo County Transit $444.50 6/8/2017 6/9/2017 6/9/2017 6/12/2017 Transit 00005998

x 244-1000612 Sacramento Regional Transit $3,795.00 6/8/2017 6/9/2017 6/9/2017 6/12/2017 Transit 00005996

x 244-1000613 Sacramento Regional Transit $2,887.50 6/8/2017 6/9/2017 6/9/2017 6/12/2017 Transit 00005997

x 244-1000614 Donna Dunson $50.03 6/19/2017 6/19/2017 6/20/2017 6/20/2017

Salary 

Advance 00006043

x 244-1000615 El Dorado Transit $200.00 6/22/2017 6/22/2017 6/22/2017 6/22/2017 Transit 00006056

244-1000616 North Natomas TMA $400.00 6/22/2017 6/22/2017 6/22/2017 6/22/2017 Transit 00006057

x 244-1000617 City of Roseville Public Works $285.00 6/22/2017 6/22/2017 6/22/2017 6/22/2017 Transit 00006054

244-1000618 Yuba Sutter Transit $128.00 6/22/2017 6/22/2017 6/22/2017 6/22/2017 Transit 00006055

244-1000619 Myeshia Sharma $3,358.28 5/23/2017 6/27/2017 6/27/2017 6/27/2017

Salary 

Advance 00005908

244-1000620 CPS HR Consulting $1,450.00 6/26/2017 6/28/2017 6/29/2017 6/29/2017 Training 00006059

244-1000621 CPS HR Consulting $4,999.00 6/26/2017 6/28/2017 6/29/2017 6/29/2017 Training 00006058

244-1000622 Carrie Schaefer $3,057.54 6/29/2017 6/30/2017 6/30/2017 6/30/2017

Salary 

Advance 00006070

244-1000623 Transit Advance Correction $22,430.53 6/29/2017 6/30/2017 6/30/2017 6/30/2017

Expense 

Advance 00006071

$10,034.54

Check Log Summary

Pending June 30

D
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Journal Date Journal ID Line Fund Account Debit Credit Balance 

USD Beginning Balance: 0001 1109300 0

6/1/2017 AR00299317 2 0001 1109300 27,595.00 0

6/1/2017 AR00299317 4 0001 1109300 65,556.28 0

6/1/2017 AR00299317 6 0001 1109300 30,000.00 0

6/1/2017 AR00299317 8 0001 1109300 85,390.72 0

6/1/2017 AR00299317 10 0001 1109300 100 0

6/1/2017 AR00299441 1 0001 1109300 540.66 0

6/1/2017 CRD0300323 3 0001 1109300 0 268.9

6/1/2017 CRD0300323 4 0001 1109300 0 271.76

6/1/2017 CRP0300365 6 0001 1109300 0 27,595.00

6/1/2017 CRP0300365 7 0001 1109300 0 65,556.28

6/1/2017 CRP0300365 8 0001 1109300 0 85,390.72

6/1/2017 CRP0300365 9 0001 1109300 0 100

6/1/2017 CRP0300365 10 0001 1109300 0 30,000.00

6/7/2017 AR00303274 2 0001 1109300 16,371.67 0

6/7/2017 AR00303274 4 0001 1109300 5,218.87 0

6/7/2017 AR00303274 6 0001 1109300 22,005.46 0

6/7/2017 AR00303274 8 0001 1109300 23,401.22 0

6/7/2017 AR00303274 10 0001 1109300 1,244.49 0

6/7/2017 AR00303274 12 0001 1109300 3,536.96 0

6/7/2017 AR00303274 14 0001 1109300 1,768.48 0

6/7/2017 CRP0304894 8 0001 1109300 0 16,371.67

6/7/2017 CRP0304894 9 0001 1109300 0 5,218.87

6/7/2017 CRP0304894 10 0001 1109300 0 22,005.46

6/7/2017 CRP0304894 11 0001 1109300 0 23,401.22

6/7/2017 CRP0304894 12 0001 1109300 0 1,244.49

6/7/2017 CRP0304894 13 0001 1109300 0 3,536.96

6/7/2017 CRP0304894 14 0001 1109300 0 1,768.48

6/8/2017 AR00301724 1 0001 1109300 421,793.45 0

6/8/2017 CRD0303333 2 0001 1109300 0 421,793.45

6/14/2017 AR00304779 2 0001 1109300 3,175.49 0

6/14/2017 AR00304779 4 0001 1109300 435.31 0

6/14/2017 AR00304779 6 0001 1109300 1,697.91 0

6/14/2017 AR00304779 8 0001 1109300 6,245.64 0

6/14/2017 AR00304779 10 0001 1109300 2,702.22 0

6/14/2017 AR00304779 12 0001 1109300 35,194.60 0

6/14/2017 CRP0306490 4 0001 1109300 0 3,175.49

6/14/2017 CRP0306490 5 0001 1109300 0 435.31

6/14/2017 CRP0306490 6 0001 1109300 0 1,697.91

6/14/2017 CRP0306490 7 0001 1109300 0 6,245.64

6/14/2017 CRP0306490 8 0001 1109300 0 2,702.22

6/14/2017 CRP0306490 9 0001 1109300 0 35,194.60

6/20/2017 AR00307684 2 0001 1109300 30,000.00 0

6/20/2017 AR00307684 4 0001 1109300 2,625.75 0

6/20/2017 AR00307684 6 0001 1109300 17,589.29 0

6/20/2017 AR00307684 8 0001 1109300 16,144.86 0

6/20/2017 CRP0308517 5 0001 1109300 0 30,000.00

6/20/2017 CRP0308517 6 0001 1109300 0 2,625.75

6/20/2017 CRP0308517 7 0001 1109300 0 17,589.29

6/20/2017 CRP0308517 8 0001 1109300 0 16,144.86

6/22/2017 AR00309784 2 0001 1109300 146,850.31 0

6/22/2017 CRP0311234 1 0001 1109300 0 146,850.31

6/23/2017 AR00309849 1 0001 1109300 22,769.78 0

6/23/2017 CRD0311200 2 0001 1109300 0 22,430.53

6/23/2017 CRD0311200 4 0001 1109300 0 339.25

6/27/2017 AR00311047 2 0001 1109300 11,664.51 0

6/27/2017 AR00311047 4 0001 1109300 479,785.32 0

6/27/2017 CRP0311765 3 0001 1109300 0 11,664.51

6/27/2017 CRP0311765 4 0001 1109300 0 479,785.32

Period 12

Total: 1,481,404.25 1,481,404.25

USD Total Activity: 0001 1109300 0

Ending Balance: 0

_________________________________________________________________________________________________________________________________________________________________________________

General Ledger Activity Report 
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CTS Acct Recon Cross Reference  
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



CTS Acct Recon Cross-Reference

Acctg Date Fiscal Year Period CPP/CRD Journal ID Line # Voucher Deposit ID Account Fund Amount Journal ID AP GL Unit Acctg Date Payment ID Reference

6/13/2017 2016 12 CPP0303373 4 00006004 6520000 0001 2995.000 AP00303212 0000

6/13/2017 2016 12 CPP0303413 2 00006004 2000000 0001 2995.000 AP00303212 8860

6/13/2017 2016 12 CPP0303373 1 00006004 1104000 0001 2995.000 AP00303212 0000

6/13/2017 2016 12 CPP0303373 2 00006004 1104000 0001 -2995.000 AP00303212 0000

6/13/2017 2016 12 CPP0303373 3 00006004 6510000 0001 -2995.000 AP00303212 0000

6/13/2017 2016 12 CPP0303413 1 00006004 2000000 0001 -2995.000 AP00303212 8860

6/13/2017 2016 12 CPP0303413 4 00006004 6520000 0001 2995.000 AP00303212 8860

6/13/2017 2016 12 CPP0303413 3 00006004 6510000 0001 -2995.000 AP00303212 8860

6/10/2017 2016 12 CPP0302568 1 00005998 1101200 000000244 -444.500 AP00302397 8860 6/9/2017 1000611

6/10/2017 2016 12 CPP0302568 76 00005998 1109200 000000244 444.500 AP00302397 8860 6/9/2017 1000611

6/10/2017 2016 12 CPP0302568 2 00005997 1101200 000000244 -2887.500 AP00302397 8860 6/9/2017 1000613

6/10/2017 2016 12 CPP0302568 77 00005997 1109200 000000244 2887.500 AP00302397 8860 6/9/2017 1000613

6/6/2017 2016 11 CPP0299560 5 00005927 6520000 0001 970.000 AP00299253 0000

6/6/2017 2016 11 CPP0299560 12 00005927 6510000 0001 -970.000 AP00299253 0000

6/6/2017 2016 11 CPP0299631 22 00005927 6510000 0001 -970.000 AP00299253 8860

6/6/2017 2016 11 CPP0299631 38 00005927 2000000 0001 970.000 AP00299253 8860

6/6/2017 2016 11 CPP0299631 5 00005927 6520000 0001 970.000 AP00299253 8860

6/6/2017 2016 11 CPP0299560 28 00005927 1104000 0001 -970.000 AP00299253 0000

6/6/2017 2016 11 CPP0299560 27 00005927 1104000 0001 970.000 AP00299253 0000

6/6/2017 2016 11 CPP0299631 66 00005927 2000000 0001 -970.000 AP00299253 8860

6/28/2017 2016 12 CPP0311306 4 00005908 1109200 000000244 3358.280 AP00311002 8860 6/27/2017 1000619

6/28/2017 2016 12 CPP0311306 2 00005908 1101200 000000244 -3358.280 AP00311002 8860 6/27/2017 1000619

6/28/2017 2016 12 CPP0311306 1 00005908 1101200 000000244 3358.280 AP00311000 8860 5/31/2017 X000601

6/1/2017 2016 11 CPP0297780 7 00005908 1109200 000000244 3358.280 AP00297618 8860 5/31/2017 X000601

6/28/2017 2016 12 CPP0311306 3 00005908 1109200 000000244 -3358.280 AP00311000 8860 5/31/2017 X000601

6/1/2017 2016 11 CPP0297780 5 00005908 1101200 000000244 -3358.280 AP00297618 8860 5/31/2017 X000601

6/1/2017 2016 11 CPP0297780 8 00005907 1109200 000000244 805.680 AP00297618 8860 5/31/2017 1000608

6/1/2017 2016 11 CPP0297780 6 00005907 1101200 000000244 -805.680 AP00297618 8860 5/31/2017 1000608

6/2/2017 2016 12 CPP0298549 1 00005895 1109200 000000244 -360.000 AP00298289 8860 5/31/2017 1000610

6/1/2017 2016 11 CPP0297780 1 00005895 1109200 000000244 360.000 AP00297618 8860 5/31/2017 1000610

6/2/2017 2016 12 CPP0298549 2 00005895 1101200 000000244 360.000 AP00298289 8860 5/31/2017 1000610

6/1/2017 2016 11 CPP0297780 3 00005895 1101200 000000244 -360.000 AP00297618 8860 5/31/2017 1000610

6/1/2017 2016 11 CPP0297780 2 00005894 1109200 000000244 500.000 AP00297618 8860 5/31/2017 1000609

6/1/2017 2016 11 CPP0297780 4 00005894 1101200 000000244 -500.000 AP00297618 8860 5/31/2017 1000609

6/22/2017 2016 12 CRP0308517 1 720 6520000 0001 30000.000 AR00307684 8860

6/22/2017 2016 12 CRP0308517 2 720 6520000 0001 2625.750 AR00307684 8860

6/22/2017 2016 12 CRP0308517 3 720 6520000 0001 17589.290 AR00307684 8860

6/22/2017 2016 12 CRP0308517 4 720 6520000 0001 16144.860 AR00307684 8860

6/28/2017 2016 12 CRD0311200 3 722 1101200 000000244 -22430.530 AR00309849 8860

6/28/2017 2016 12 CRD0311200 4 723 1109300 0001 -339.250 AR00309849 8860
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Bank Reconciliation – TIPS 

 
 
A. Use of Manual Lists/Logs to reconcile 

i. Manual check log is used to help identify the check #’s to voucher ID. 
ii. Useful to use manual deposit log in order to help identify on bank statement which 

items are for which fund (General Fund, CTS, or other) 
iii. May be useful to use the ZZ_AP_ACCT_ENTRIES_SENT_TO_GL report to help you 

identify any outstanding ORF items.  (Not required but is a business process that 
works for us.) 

iv. Remittance Log 
v. Claim Schedule Log 

 
B. Don’t post ORF warrant deposits.  (see ORF Tips.) 
 
C. Order Trial Balance Reports for each fund receiving deposits and your CTS fund to obtain 

the balances in each account. 
i. Can order reports by range of accounts or one account type. 

 
D. Online Bank Rec not “true” Bank Rec in sense of following SAM 

i. Acts more like your checking account book balance. 
ii. Matching process, not a reconciliation to GL level.  
iii. Need to check semi manual bank rec to see if department side can clear off if there's 

a debit and equal credit or similar. 
 

E. To research ORF transactions remember that each transaction will have its own Journal ID 
(JID) number. For example: 

i. Initial Voucher Payment JID will start with AP 
ii. The Cash Reclass to 1109200 JID will start with AP 
iii. The Cash Reclass to 1101200 JID will start with CPP 
iv. Initial Deposit transaction JID will start with AR 
v. The Cash Reclass to 1101200 JID will start with CRD or CRP 



A. TRIAL BALANCE REPORT
Report Number and Name ZGL111 - Trial Balance Report By Period

Purpose The purpose of the trial balance is to ensure the sum of all debit and credit columns from each 

ledger Account are equal at the Business Unit and Fund level.  This supports preparing 

financial statements and locating errors that may have been made in the recording or posting 

processes.

Since the delivered Trial Balance report (GLS7012) from PeopleSoft does not fully meet FI$Cal 

requirements, a custom solution was proposed using Structured Query Report (SQR) report.  

The custom report will display by Account the description, beginning, debit, credit and ending 

balances by Fund.  The report users can select the options to run the report for an accounting 

period or year-end.     

Navigation Root > FI$Cal Processes > FI$Cal Report > GL Reports > Trial Balance Reports

Report Job Aid # FI$Cal.080

Report Parameters for Reconciliation Fund_ENY_Account

Special Notes

B. LEDGER ACTIVITY REPORT
Report Number and Name GLS7002 - Ledger Activity Report 

Purpose Lists the beginning and ending ledger balances by ChartField combination and account. Also 

lists the detailed journal line activity that is posted against the ledger for the accounting 

periods that are specified.
Navigation Root > General Ledger > General Reports > Ledger Activity

Report Job Aid # FI$Cal.218 and FI$Cal.080

Report Parameters for Reconciliation Fund_ENY_Account

Special Notes

C. ZZ_AP_ACCT_ENTRIES_SENT_TO_GL
Report No.

Purpose Reconciling all AP Accounting entries sent to GL.  Contains information such as voucher ID, 

journal ID, date, fund, ENY, account, amount, invoice, vendor, etc.
Navigation Root > Reporting Tools > Query > Query Manager

Report Job Aid #

Report Parameters for Reconciliation

Special Notes

C. ZZ_CPP_CRD_XREF
Report No.

Purpose Cross references CPP journal ID to AP journal ID to voucher ID for AP transactions. Cross 

references CRD journal ID to AR journal ID to deposit ID for AR transactions
Navigation Root > Reporting Tools > Query > Query Manager

Report Job Aid #

Report Parameters for Reconciliation

Special Notes

C. ZZ_PAYMENT_STATUS

BANK - REPORTS
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BANK - REPORTS

Report No.

Purpose Cross references Reference number (agency check number) to voucher ID

Navigation Root > Reporting Tools > Query > Query Manager

Report Job Aid #

Report Parameters for Reconciliation

Special Notes

D. MANUAL CHECK LOG
Report No. N/A

Purpose In-house check log that contains information such as check # and $ amount, payee, check 

request, check date, description, voucher ID.
Navigation N/A

Report Job Aid # N/A

Report Parameters for Reconciliation N/A

Special Notes

E. MANUAL DEPOSIT LOG
Report No. N/A

Purpose In-house deposit log that contains information such as deposit slip date, date posted to FI$Cal, 

FI$Cal deposit ID, fiscal month/period, deposit slip # or SCO JE #, total amount, count, 

comments/description.
Navigation N/A

Report Job Aid # N/A

Report Parameters for Reconciliation N/A

Special Notes

F. MANUAL REMITTANCE LOG
Report No. N/A

Purpose In-house remittance log that contains information such as remittance #, date of remittance, 

fund, amount, deposit #.
Navigation N/A

Report Job Aid # N/A

Report Parameters for Reconciliation N/A

Special Notes

G. MANUAL CLAIM SCHEDULE LOG
Report No. N/A

Purpose in-house claim schedule log that contains information such as claim schedule #, date, amount, 

initials of AP processor, claim type, batch type, batch #, fiscal month/period, batch count, SCO 
Navigation N/A

Report Job Aid # N/A

Report Parameters for Reconciliation N/A

Special Notes

H. Agency Bank Statement
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BANK - REPORTS

Report Number and Name CO75042 - General Checking/Rev Fund CTS Bank Statement

Purpose Monthly Bank Statement that comes printed out with Tab Run.  Lists the beginning and ending 

balances of the department's general checking account. Also lists the issued agency checks 

and deposits for the fiscal month
Navigation N/A

Report Job Aid # N/A

Report Parameters for Reconciliation N/A

Special Notes

I. MONTHLY BANK RECONCILIATION
Report No. General Checking Account Reconciliation (known as Report 11 at year-end)

Purpose Used to reconcile department's bank account balance with the like account maintained in the 

Centralized State Treasury System.  Contains activity for General Cash, Revolving Fund Cash, 

and Agency Trust Fund Cash and is adjusted for outstanding checks, and other reconciling 

items.
Navigation N/A

Report Job Aid # SAM 7923 & SAM 7967 Illustration

Report Parameters for Reconciliation N/A

Special Notes
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Trial Balance Trial Balance Trial Balance Trial Balance

UNADJ FI$Cal Adj ADJUSTED AR Diff GL vs. 
ENY Proj* FI$Cal Acct Total by ENY # ADJ FI$Cal Aging Aging Explanation

b c d e f g h i j k

1109300 Pending Cash Transfers - AR -                        -                          -                       -                 

1200000 AR - Revenue 2014 -                        -                          -                       -                 -                   

1200050 AR - Reimbursements 2016 652 6,666.56              6,666.56                6,666.56             6,666.56           -                   

1200100 AR - Abatements 2014 32.94                    32.94                      32.94                   32.94                -                   

2015 25.41                    25.41                      25.41                   25.41                -                   

652 -                        -                   

2016 5,078.46              5,078.46                5,078.46             5,078.46           -                   

652 -                        -                   

Total AR Abatement 5,136.81              5,136.81                5,136.81             5,136.81           -                 

1222100 Adv to Agency & Off Rev Funds 200,000.00          

2014 (200,000.00)        -                          

2016 200,000.00          200,000.00           200,000.00        

1240000 Due From Other Funds 2015 -                        -                          -                       -                    -                  

654 -                        -                  

655 -                        -                  

2016 -                        989,018.11           989,018.11        989,018.11       -                  

651 592,338.23          -                  

652 396,679.88          -                  

653 -                        -                  

1240100 Due Fr Oth Approps - Same Fund2015 200.00                  200.00                   200.00                200.00              -                  

This amount posted as revenue not 

reimbursements and should not be 

included in the Total Due Froms 

amount. Removed from total.  Item CS-

8267 dated 3/08/2016, Dept. of Fun & 

Games $200.00

2016 -                        -                          -                       -                  

643 -                        87,595.00              87,595.00           87,595.00         

645 87,595.00            

652 -                        -                  

Total Due From 1,076,813.11      1,076,813.11        1,076,813.11     1,076,613.11    -                  

TOTAL RECEIVABLES 1,288,616.48      1,288,616.48        - -                        1,288,616.48     1,088,416.48     -                   

2052000 Unearned Reimbursements 2014 (900,000.00)        (900,000.00)          (900,000.00)       

2016 900,000.00          900,000.00           900,000.00        

4170410 Capital Asset Trade in Proceed 2016 -                        -                          -                       

4171000 Cost Recovery - Delinquent AR 2016 -                        -                          

4171300 Donations 2016 (332,316.63)        (332,316.63)          (332,316.63)       

4171400 Escheat-Uncla Ck/Warr/Bond/Cou2015 -                        -                          -                       

2016 (283.42)                (283.42)                  (283.42)               L 1

AR_REVENUE RECONCILIATION WORKSHEET FOR FEBRUARY 2017

Account
a



4172500 Miscellaneous Revenue 2015 (200.00)                (200.00)                  (200.00)               

2016 (738.15)                (738.15)                  (738.15)               

4173500 Settlements - Other 2015 -                        -                          -                       

2016 (34,507.15)           (34,507.15)            (34,507.15)         

4800000 Intradept Reim - Oth Unit/PGM -                        -                          -                       

4810000 Interdept Reim - Oth St Dept 2014 (150.00)                  

BOS Budget Training 688 (150.00)                (150.00)               

2015 (42,814.96)            

FI$Cal SMEs 651 (5,474.33)             (5,474.33)            

OSAE 652 (37,340.63)           (37,340.63)         

CALSTARS 653 -                        -                       

2016 (8,428,491.12)       

-                        -                       

PWB/Lease Revenue Bonds 643 (58,397.00)           (58,397.00)         

GO Bonds 645 (87,595.00)           (87,595.00)         

Tobacco Securitization 646 -                        -                       

CDCR 649 -                        -                       

FI$Cal SMEs 651 (1,559,194.62)     (1,559,194.62)    

OSAE 652 (3,907,837.07)     (3,907,837.07)    

CALSTARS 653 (2,630,067.43)     (2,630,067.43)    

SFAC 654 (59,500.00)           (59,500.00)         

REMI Affiliate 655 (125,750.00)        (125,750.00)       

BOS Budget Training 688 (150.00)                (150.00)               

Travel 928 -                        -                       

4840000 Reimbursements -Private Sectors2015 (500.00)                (500.00)                  (500.00)               

928 -                        -                          -                       

2016 652 (7,666.56)             (7,666.56)               (7,666.56)            

Total

Total GL acct 48xxxx (8,479,622.64)     (8,479,622.64)       (8,479,622.64)    

-                  

FI$Cal ADJ SCO Diff

Reimbursement Recon  to SCO (Current Year Reimb.) (8,436,157.68)       (7,352,878.01)     (1,083,279.67)    

6,666.56             2016-AR Reimb

1,076,613.11     2016-Total Due Froms

-                       Diff

Prepared By:

Reviewed By: L 2
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ACCOUNTS RECEIVABLE_REVENUE_ Reconciliation 

 
FI$Cal Reports needed: 

1. Trial Balance 
2. AR Aging by Chartfield 
3. Ledger Activity Report 
4. Customer Account History  
5. Cash Receipts Report 

 

Other Reports needed: 
1. Manual AR Logs 
2. SCO Agency Reconciliation report  

 

 
1.0 Run the Trial Balance Report 
 

1.1 Run the Trial Balance for General Fund (0001) by the following ChartFields: 
 

Fund |  Account |  ENY |   Project   | 
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1.2 Select “CSV” format, OK. 
 

 
1.3 Click “Process Monitor”. 

 

 
1.4 Click “Details”. 
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1.5 Click “View Log/Trace”. 
 

 
1.6 Open the “csv” file. 
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1.7 Double click the “csv” file.  The file will open in excel: 

 
 
 

1.7B Double click to format the columns.  Label the very last column “Balance” and enter a 
formula to calculate the balance (Transaction Debit – Transaction Credit).  The Balance 
will represent GL account balances at the end of the Accounting Period.  
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1.8 Open last months’ AR_Revenue_Recon worksheet. 
 Create a new folder for the current Month and save the prior months reconciliation 

worksheet.  

 
1.9 Use the Trial Balance generated in step 1.7B to complete Columns a through e of the 

AR_Revenue_Reconciliation Worksheet.     
 

 
 

a. The Accounts Receivable accounts, the “12” accounts and Revenue accounts, the “4” 
accounts.   

b. ENY 
c. Project 
d. Unadjusted FI$Cal Balances (from the Balance column of the Trial Balance(TB) in step 

1.7B). 
e. In column e. update the formulas to calculate sub-totals by ENY.   

 
2.0 Reconcile the Unadjusted balances by ENY (from GL, MODACRL) to the AR Aging by 

Chartfield report.   
 
2.1 Run the AR_Aging_Chartfield Report 
 

Use the report parameters provided below to run the AR_Aging_Chartfield Report.  Run 
the Aging by Chartifled report by Account first, then ENY.  The Aging report can only be 
ordered as a montly report. 
 
Enter the sub-totals for the Accounts Receivable accounts (“ 12” accounts) by ENY, in 
column i. of the Reconciliation worksheet. In this step you are reconciling the Accounts 
Receivable balances per the General Leger to the AR subsidiary report  (Aging report)  
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Run the Aging by Chartfield report in a pdf output file.  The report will display as follow: 
 

 
 
2.3 In column j. of the Reconciliation worksheet, identify differences between the GL and 

Accounts Receivable balances for all the “12” accounts.   
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2.4 To research and resolve differences between the GL and AR balances from the Aging 
report, you may need to run the Ledger Activity report.   

 

 

3.0 Run the Ledger Activity Report 
Run the Ledger Activity Report for Accounts 11XX, 12XX, 20XX, and 4XXX using the same 
report parameters as the Trial Balance report (from step 1.1). 

 

(Note: You may not need this report while reconciling if you don’t have any issues, but 
it’s easier to order the report at the same time as all your other reports in case you need 
to go back and research any reconciling items.) 

 
 

 
 

Click Refresh to open up the 

ChartField Selection. 

Click Run. 
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Run the Ledger Activity Report report in a csv output file.  Format the excel file to display the 
report as follows.  Add a “Description” column  in the far right column (next to Balance col.).  
Add notes and comments in the “Description” column to describe reconciling items, 
differences etc. Save the Ledger Activity as worksheet in the Reconciliation workbook. 
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4.0  Run the Customer Account History Report 
 

Run the Customer Account History Report to obtain subsidiary data on all the Revenue  
Accounts, i.e., the “4” accounts.  Use the report parameters provided below to run the 
report.  This report is a custom report which pulls data from the AR module.  Run the 
report in csv output file so that you can save the data in a worksheet in the Reconciliation 
workbook.   

 

 
 
If you are unable to generate the Customer Account History report as a csv output file, you can 
run it as a pdf file.  (If using PDF format, you’ll want to run a tape of the total receivables 
amount, by project.) 
PDF Format: 
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Format the Customer Account History report generated in csv output file.   

 
 
 
(If using the CSV format, you can add a formula at the bottom to total up the receivables.) 
 
 
5.0  Run the Cash Receipts Report  

 
The Cash Receipts Report will provide subsidiary data for revenue transactions that did 
not originate in the AR module.  Transactions that are posted as Direct Journal Payments 
will not appear on the Customer Account History report (step 4.0).  Examples of Direct 
Journal Payments are Budget Training revenues which are not created as AR items in the 
AR module.  Budget Training revenues are recorded as Direct Journal Payments, when 
the cash is recorded.  The Cash Receipts report will provide detail of such transactions.   
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Run the Cash Receipts report in csv output file.  Once the report is available, you can 
format it similar to the prior periods’ reports so that it is easier to read.  

 
 
 
Format the Cash Receipts and save as a worksheet in the Reconciliation workbook. 
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6.0  Reconcile AR Balances to Manual Logs – AR Processor 

 
Reconcile the Accounts Receivable balances (for the “12” accounts) to our Manual AR 
Logs for:  
 

 Payroll A/R’s 

 OSAE A/R’s 

 Miscellaneous A/R’s 
 

As an additional validation, use the A/R logs to to validate the AR balances to the Aging 
Report to be sure they are recorded correctly in FI$Cal. 

 
           Manual Logs should be located on a shared drive.  
 
Payroll A/R Log - Example 
 

 
 
 

 



10/25/2017 

M 14 
 

 
 
 
7.0  Reconcile Reimbursements to SCO Balances (Tab Run) 
 

Reconcile the current year reimbursments (F account) to SCO balances.    
 

 
 
 
Obtain the current year portion of the reimbursements (F accounts), highlight and run a tape 
of the F account balances. 
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Summary of Reconciliation Points to complete the Monthly AR_Revenue Reconciliation 
 

 
 
 
 
 

A. Update column d “Unadj FI$CAL” with calculated balances from Trial Balance report 
(blue).   

 
B. For the Accounts Receivable Accounts (“12” accounts), update recon in column i “Aging” 

with totals by Account and ENY from the Aging report. On the Aging report, write the 
Account names and ENY (i.e., Account 1200100 is AR-Abatements and ENY).  Run a tape 
of the ENY totals on the Aging report to be sure you’ve picked up all amounts on the 
recon.-should match your “total receivables” amount on the recon. 

 
C. Reconcile the Aging report to the 3 manual A/R Logs (Payroll A/R’s, OSAE, and Misc).  

For the Payroll A/R’s, if the totals from both the Aging report Account 1200100 and the 
Log match, you don’t need to reconcile each individual A/R.  However, if you find a 
discrepancy, you will need to verify each A/R in order to identify the issue. 
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D. Customer Account History reports and Cash Receipts report can help you validate the 
Revenue Accounts (4XXX).  Customer Account History reports will only show revenues 
tied to receivables (invoices) set up in FI$Cal.  The Cash Receipts report will show all 
revenue, even unbilled collected revenue.  You’ll want to validate the Customer Account 
History to the Trial Balance activity by project.  Customer Account History only shows by 
monthly activity, so subtract the prior period balance from the current period balance 
for each project (current year reimbursement only).  Validate to the total amount on 
Customer Account History reports.  If there is a discrepancy, it may be that there was 
unbilled collected revenue, so you’ll want to check the Cash Receipts report under 
“Reimbursements and Posted Direct Journal Transactions.” 
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E. Run tape of revenue ending balance columns for all the ENY 2XXX Reimbursements 
Accounts (F Accounts).  Place in SCO field at bottom of the reconciliation where is shows 
“Reimbursement Recon to SCO.”  The “FI$Cal Adj”field will automatically calculate from 
a formula that picks up the 2015 reimbursements based on FI$Cal records.  Identify in 
the comments section what the difference between FI$Cal and SCO records are.  Since 
FI$Cal is modified accrual basis and SCO is cash basis, the difference is most likely 
invoices or Due Froms that are entered into FI$Cal. 

 
 
 
 



DEPARTMENT OF QUALITY CONTROL

 FI$Cal - PFA WORKSHEET

October Oct Expd Adjustments Adjusted

FI$Cal SCO PFA Commitment Variance Balance

ENY FUND REF PRGM PRGM Report Control to PFA COMMENTS

14 0001 001 6770 10 2,000.00 2,000.00 0.00 0.00

14 0001 001 9900100 40.01 500.00 500.00 0.00 0.00

14 0001 001 9900200 40.02 (500.00) (500.00) 0.00 0.00

14 0001 001 9999 99 (5,000.00) (5,000.00) 0.00 0.00 Taken from PFA Report

14 0240 001 6770 10 3,000.00 3,000.00 0.00 0.00

0.00 0.00 0.00 0.00 0.00

15 0001 001 6770 10 15,000.00 15,000.00 0.00 0.00

15 0001 001 9900100 40.01 8,000.00 8,000.00 0.00 0.00

15 0001 001 9900200 40.02 (8,000.00) (8,000.00) 0.00 0.00

15 0001 001 9999 99 (25,000.00) (25,000.00) 0.00 0.00 Taken from PFA Report

15 0240 001 6770 10 10,000.00 10,000.00 0.00 0.00

0.00 0.00 0.00 0.00  

16 0001 001 6770 10 2,500,000.00 2,500,000.00 0.00 0.00

16 0001 001 9900100 40 01 400,000.00 400,000.00 0.00 0.00

16 0001 001 9900200 40 02 (400,000.00) (400,000.00) 0.00 0.00

16 0001 001 9999 99 (4,000,000.00) (4,000,000.00) 0.00 0.00 Taken from PFA Report

16 0240 001 6770 10 1,500,000.00 1,500,000.00 0.00 0.00

0.00 0.00 0.00 0.00

   TOTAL 0.00 0.00 0.00 0.00 0.00

            Crossfoot

Reconilcing items/Adjustments:

Amount

0.00

AS OF October 31, XXXX (FMXX)

Totals ENY 2014

Totals ENY 2015

Totals ENY 2016

N 1



Report ID:RPTGL104 FI$Cal Page No 1
Plan of Financial Adjustment Run 18-Aug-17
Transaction Request Report Run 9:18:16

AS OF 8/18/2017

FUND AGY FY M REF/ITEM FEDCAT P/N C CAT PGM COMP TASK ACCT REWOBJ AMOUNT D/C A T O B SOURCEFUND

0001 9999 2014 001 10 $2,000.00 D D

0001 9999 2014 001 10 010 $500.00 D D

0001 9999 2014 001 10 020 ($500.00) C D

0240 9999 2014 001 10 $3,000.00 D D

'0001 9999 2014 001 99 ($5,000.00) C D

0001 9999 2015 001 10 $15,000.00 D D

'0001 9999 2015 001 10 010 $8,000.00 D D

0001 9999 2015 001 10 020 ($8,000.00) C D

0240 9999 2015 001 10 $10,000.00 D D

N 2
9999 PFA from FI$Cal  

40

9999 PFA from FI$Cal  

40

9999 PFA from FI$Cal  

9999 PFA from FI$Cal  



9999 PFA from FI$Cal  

9999 PFA from FI$Cal  

40

9999 PFA from FI$Cal  

40

9999 PFA from FI$Cal  

ELE

9999 PFA from FI$Cal  

Fiscal Year: 2016

Accounting Period: 4



0001 9999 2015 001 99 ($25,000.00) C D

0001 9999 2016 001 10 $2,500,000.00 D D

0001 9999 2016 001 10 010 $400,000.00 D D

0001 8860 2016 001 10 020 ($400,000.00) C D

0240 8860 2016 001 10 $1,500,000.00 D D

0001 9999 2016 001 99 ($4,000,000.00) C D

End of Report N 3

40

9999 PFA from FI$Cal  

8860 PFA from FI$Cal  

40

8860 PFA from FI$Cal  

9999 PFA from FI$Cal  





9999 PFA from FI$Cal  

10

9999 PFA from FI$Cal  



Show Budget Transaction Types Ledger Group Approp Ref Fund ENY Account Program Fiscal Year Period Budget Expense

CC_APPROP 1 0001 2014 50 6770 2016 4 0              2,000.00 

CC_APPROP 1 0240 2014 50 6770 2016 4 0              3,000.00 

CC_APPROP 1 0001 2014 50 9900100 2016 4 0                 500.00 

CC_APPROP 1 0001 2014 50 9900200 2016 4 0               (500.00)

CC_APPROP 1 0001 2014 50 9999 2016 4 0                          -               (5,000.00) per PFA Report 

CC_APPROP 1 0001 2015 50 6770 2016 4 0           15,000.00 

CC_APPROP 1 0240 2015 50 6770 2016 4 0           10,000.00 

CC_APPROP 1 0001 2015 50 9900100 2016 4 0              8,000.00 

CC_APPROP 1 0001 2015 50 9900200 2016 4 0            (8,000.00)

CC_APPROP 1 0001 2015 50 9999 2016 4 0                          -             (25,000.00) per PFA Report 

CC_APPROP 1 0001 2016 50 6770 2016 4 0      2,500,000.00 

CC_APPROP 1 0240 2016 50 6770 2016 4 0      1,500,000.00 

CC_APPROP 1 0001 2016 50 9900100 2016 4 0         400,000.00 

CC_APPROP 1 0001 2016 50 9900200 2016 4 0       (400,000.00)

CC_APPROP 1 0001 2016 50 9999 2016 4 0                          -        (4,000,000.00) per PFA Report 

BUDGET OVERVIEW SUMMARY

N 4



PFA Transactions 5271

Tran Type LD ID Acctg Date Journal ID Date Voucher Fund Program ENY Approp Ref Foreign Amount SourceDescr

GL_JOURNAL 0000189465 10/19/2016 0001 9999 2014 001 200.00                               ONL PAYROLL AR REVERSAL- AR#12345

GL_JOURNAL 0000189517 10/19/2016 0001 9999 2014 001 590.00                               ALR Reverse ABC Exp Alloc

GL_JOURNAL 0000189675 10/31/2016 0001 9999 2014 001 (625.00)                              ALO Reclass Admin from Clring EXP

ZZ_LABOR 154711 10/31/2016 0001 9999 2014 001 (10.00)                                LD Labor Accounting Entries

ZZ_LABOR 154714 10/31/2016 0001 9999 2014 001 (40.00)                                LD Labor Accounting Entries

ZZ_LABOR 154716 10/31/2016 0001 9999 2014 001 (500.00)                              LD Labor Accounting Entries

ZZ_LABOR 154717 10/31/2016 0001 9999 2014 001 (300.00)                              LD Labor Accounting Entries

ZZ_LABOR 154718 10/31/2016 0001 9999 2014 001 (65.00)                                LD Labor Accounting Entries

ZZ_LABOR 154719 10/31/2016 0001 9999 2014 001 (800.00)                              LD Labor Accounting Entries

ZZ_LABOR 154720 10/31/2016 0001 9999 2014 001 (1,000.00)                          LD Labor Accounting Entries

ZZ_LABOR 154721 10/31/2016 0001 9999 2014 001 (2,450.00)                          LD Labor Accounting Entries

(5,000.00)                          

PFA TRANSACTION QUERY

N 5
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Navigation to Budget Overview   
 

 
 
Add a new Value 
 
 

 
 
 
 

Click Add and the system will route you to the Budget Overview screen  
  



O 2 
 

Enter chartfields for the following sections: 
 
 Budget Type: 

 Business Unit 

 Ledger Group (CC_APPROP)  
 

 
 
 

Time Span: 

 Type of Calendar (Detail Accounting Period) 
 

 
 
 
Budget Criteria: 

 From Year/To Year 

 From Period/To Period 
 

 
 
 

ChartField Criteria:  

 ENY 

 Fund 

 Program (or leave blank) 
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Change Max Rows to 99999 to ensure all accounting activities is included in the balance. Then 
click search. 

 

 
 

 



SCO/AGENCY RECONCILIATION

ACCT 2016 2016 2016 2016 2016 2016 TOTAL GL Accounts FUND 0001

       TITLE Escheat CLEARING Reimbursement SCIF Revolving Fund GEN FUND not posted GL

FUND:  0001 REVENUE ACCOUNT REF TYPE CAT Advance APPR to KK Totals per ACCT

4171400 1309200 1222100 Per Trial Balance Trial Balance

Pgm 6770 Pgm 9999 Pgm 9990/6775 Pgm 9990 Pgm 9990

FY 16/17    As of  October 31, 2016  GL# 161000 001   D    10 001    D   99 001    F   90.15 001    D    96 001    D    97 (Opposite sign) (Actual sign) VAR

Balance per SCO "tab run" (same sign) (4,092.06) (16,286,678.68) 11,229,551.08 2,977,000.00 11,599.55 200,000.00 (1,872,620.11)

Balances per FI$CAL Agency Recon Report:

  Receivables:   (Enter GL Acct Name & #)  

    Accounts Receivable - Abatements (GL 1311) 1200100 (1,284.69) (1,284.69) 1,284.69 0.00

    Accounts Receivable - Reimbursements (GL 1312) 1200050 0.00 0.00 0.00

    Accounts Receivable - Revenue (GL 1313) 1200000 0.00 0.00 0.00

    Due from Other Funds (GL 1410) 1240000 (716,050.69) (716,050.69) 716,050.69 0.00

    Due from Other Appropriations (GL 1420) 1240100 0.00 0.00 0.00

    Due From Other Gov't Entities (GL 1590) 1262000 0.00 0.00 0.00

  Payables:    (Enter GL Acct Name & #)  

    Voucher(s) not paid by SCO (GL 3010) 2000000 14,486.57 9,081.19 23,567.76 (23,567.76) 0.00

    Encumbrances 477,179.28 0.00 477,179.28 (1)

    Accrued Payables 2000100 0.00 0.00 0.00

    Due to Other Funds (GL 3114) 2010000 0.00 0.00 0.00

    Due to Other Appropriations (GL 3115) 2011000 0.00 0.00 0.00

    Due to Local Governments (GL 3220) 2021000 0.00 0.00 0.00

    Local Sales Taxes Payable (GL 3230) 2023000 0.00 0.00 0.00

    Due to Other Govt Entities (GL 3290) 2024000 0.00 0.00 0.00

  Other:  

   Plan of Financial Adjustment - Pending September  1,632,125.91 (6,047,457.25) (4,415,331.34)

   Plan of Financial Adjustment - Pending October 1,572,038.52 (6,157,828.35) (4,585,789.83)

DATE

Adjustments to SCO accounts: CORR

0.00

       SCO ADJUSTED BALANCE (4,092.06) (12,590,848.40) (967,938.02) 2,260,949.31 11,599.55 200,000.00 (11,090,329.62)

Bal Per FI$CAL ("D" opposite sign, "F" same sign) DATE (4,075.57) (12,590,848.40) 0.00 2,260,949.31 0.00 0.00 (10,333,974.66)

Adjustments to Fi$Cal:

Advance to ORF not posted to Commitment Control 1222100 200,000.00 200,000.00 0.00 200,000.00 0.00

Advance to SCIF and SRF not posted to Commitment Control 1309200 11,599.55 11,599.55 0.00 11,599.55 0.00

Refunds to Reverted not posted to Commitment Control 5901000 0.00 0.00 0.00 0.00

Vouchers- warrant date 11/2016 0.00

CAN1338860 11/10/16- not posted until 12/2016 (16.49) (16.49)

SCO JE #SLB1028xxx- not posted in FI$Cal (1,131,572.98) (1,131,572.98)

SCO JE #JEA0016543- not posted in FI$Cal 163,634.96 163,634.96

0.00

0.00

 FI$CAL ADJUSTED BALANCE (4,092.06) (12,590,848.40) (967,938.02) 2,260,949.31 11,599.55 200,000.00 (11,090,329.62)

Variance $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 1) Encumbrances are not posted to MODACCRL (Trial Balance)

P 1

Annual Financial 

Plan



Report ID: ZGL061      FI$Cal

DEPARTMENT OF TRAINING  Trial Balance Ledger: MODACCRL

Business Unit: 8860

Fiscal Year: 2016 Period From: 1 to Period 12

Fund 1

ACCOUNT ACCOUNT_TITLE

BEGINNING 

BALANCE DEBITS CREDITS

ENDING 

BALANCE

1100000 Cash on Hand 100.00$            (100.00)$                  -$                              -$                      

1101000 General Cash - CTS Accounts 75.00                (10,075.00)               -                                (10,000.00)            X

1101200 Revolving Fund Cash 192,245.24       -                           192,245.24                   -                        

1109100 Pending Cash Transfers - GL -                    111,887,712.81       111,887,968.82            (256.01)                 X

1109200 Pending Cash Transfers - AP -                    84,276.95                84,835.95                     (559.00)                 X

1109300 Pending Cash Transfers - AR -                    4,497,099.51           4,497,099.51                -                        

1109600 Pending Cash Transfers - LD -                    18,478,816.65         18,478,816.65              -                        

1200000 AR - Revenue 500.00              45,513.06                46,013.06                     -                        

1200050 AR - Reimbursements 6,175.00           289,270.33              115,093.83                   180,351.50           

1200100 AR - Abatements 2,398.70           70,551.61                79,759.91                     (6,809.60)              X

1222100 Adv to Agency & Off Rev Funds -                    (650,000.00)             (850,000.00)                  200,000.00           

1240000 Due From Other Funds 7,391,500.40    4,622,019.24           11,384,447.90              629,071.74           

1240100 Due Fr Oth Approps - Same Fund 506,989.64       (3,298,863.03)          (3,087,263.54)               295,390.15           

1301100 Expense Advances -                    18,952.82                16,102.82                     2,850.00               X

1309200 Prepay to Other Funds/Approps 650,000.00       58,414.59                -                                708,414.59           

1906200 Suspended Entries - AR -                    (13.35)                      (33.35)                           20.00                    X

2000000 Accounts Payable (11,963.24)        3,913,935.44           3,915,898.68                (13,926.48)            

2000100 Accrued Payables (487,315.08)      -                           (461,449.07)                  (25,866.01)            X

2010000 Due to Other Funds - Current (116,085.41)      (937,082.25)             (1,042,008.10)               (11,159.56)            

2090100 Uncleared Collections -                    55,157.50                55,007.50                     150.00                  X

3903000 Fund Balance - Clearing (345,000.23)      -                           -                                (345,000.23)          

4171400 Escheat-Uncla Ck/Warr/Bond/Cou -                    5,350.30                  6,291.68                       (941.38)                 

4172500 Miscellaneous Revenue -                    850.00                     578.75                          271.25                  X

5100000 Earnings - Perm Civil Svc Empl -                    314,489,623.70       291,144,052.74            23,345,570.96      

5301050 Advertising -                    145.00                     -                                145.00                  

5301150 Conferences -                    4,643.30                  6,669.95                       (2,026.65)              X

5301620 Office Equipment - Maintenance -                    316.36                     -                                316.36                  

5301660 Office Equipment - Repairs -                    5,490.21                  -                                5,490.21               

5301700 Office Supplies - Misc -                    71,330.19                16,881.58                     54,448.61             

5999999 Unappropriated Expenditures -                    1,239.50                  239.50                          1,000.00               X

Year-End Training

Monthly Reconciliation and Reports

Trial Balance Exercise

Q 1



    

R 1 
 

Research for Transactions Posted in Fi$Cal (GL, AP & AR Modules) 
 
Research for Journals – Method 1 
Main > GL Review Financial Information > Journals 
 

 
 
 
 

 

Enter research information in all the required fields 

first (can use % as wildcard before the Journal ID), 

then hit the Search button. 

Click in the Journal ID to view more detail information. 



    

R 2 
 

Research for Journals – Method 2 
Main > GL Journals > Journal Entry > Create/Update Journal Entries 
 

 
 
 

 
 
 

Click into different tabs to view different 

information. 

Click in any field of the line for detail information. 

Enter Journal ID in the field and hit the 

Search button.  Search result will be 

listed at the bottom.    



    

R 3 
 

Research for Vouchers – Method 1 
Main > AP > Review AP Info > Vouchers >Voucher 
 

 
 
 
 
 

Enter Voucher ID in the field and 

click the Search button. 



    

R 4 
 

 

Click in 

Accounting 

Entries to view 

the posting of 

transactions. 

Click the icon to 

expend the 

information. 



    

R 5 
 

 
 
 
 
 
 
 
 
 
 

Click to expend the 

information line to 

view more 

transaction posting 

information. 



    

R 6 
 

Research for Vouchers – Method 2 
Main > AP > Review AP Info > Vouchers > Accounting Entries 
 

 
 
 
 

 

Click to expend 

to view more 

information. 



    

R 7 
 

Research for Vouchers – Method 3 
Main > AP > Vouchers Add/Update > Regular Entries 
 

 
 

 



    

R 8 
 

Research for Account Receivables 
Main > AR > Customer Accounts >Item Information > View/Update Item Details 
 

 
 

 

Click in different tabs to view 

different information. 

Click View All to view all 

transactions related to the 

AR Item. 



    

R 9 
 

Research for Deposits – Method 1 
Main > AR >Payments >Review Payments > All Payments 
 

 
 

 

Click in any field of each line to view 

detail information. 



    

R 10 
 

Research for Deposits – Method 2 
Main > AR > Payment > Direct Journal Payments >Modify Accounting Entries 
 

 
 

 

Click in any field of each line to view 

detail information. 


